Maxwell and Co Real Estate

132 Monaro Street, Queanbeyan NSW 2620

ph: 02-6299 6677

Fax: 02-62996679
PROSPECTIVE TENANT SELECTION CRITERIA FORM

Maxwell and Co Real Estate have a legal obligation to our landlords to ensure that all prospective tenants can fulfil the requirements of the Residential Tenancy Agreement while being a tenant with Maxwell and Co Real Estate.

Please ensure before you place your application form in you have provided  and/or agree to the following: PLEASE TICK AND ATTACH DOCUMENTS
· Previous rental reference from an agency with contact numbers, or if you have not rented from an agency, a reference from a private landlord with copies of receipts and or proof of regular payments, ie bank statements.
· If you have never rented and are a current home owner, we will require a copy of a recent rates notice. Also contact details for the agent who may have sold your home or who is rented it out on your behalf.

· Referees must be that of an employer and or people who are held in high regard in the community, they can not be that of a relative or close friend.
· Proof of income, either payslips or centrelink statement

· If you are self employed last 2 years tax returns will be required as proof of income, along with business licence number and or company registration number form OFT

· Proof of identity (100 points required), eg drivers licence, Medicare card, passport, proof age card, birth certificate – (further details on application form)

· Next of Kin details

· I am over the age of 18 years

· I understand where the property has a garden, that it will be my responsibility to maintain the garden, including weeding, watering, trimming of shrubs and mowing of lawns

I am aware that should the application submitted not meet the above criteria, my application may not be approved.

All applications will be submitted to the landlord and the landlord’s decision will be final.

Property Applied for: __________________________________________

Applicants Name:_____________________ Signature:_______________

Date:_______________________________

